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1. 3AT'AJIBHI ITIOJIOKEHHSA

1.1. Kadenpa BHYTpIIIHbOT MEIUIIMHU Ta YNPABIiHHSI OXOPOHOIO 310pOB’s (Hajzam -
Kadenpa) € crpykrypuum migpo3gimom BHK3 JIOP «JIpBiBChbka MeAWdYHA akajeMis IMeHI
Annpes Kpynuncbkoro» (mam - Akaznemis), 10 MPOBaIUTh HABYAIbHO-BUXOBHY, METOIUYHY,
HayKOBY JISUTBHICTH 3 Tamy3i 3HaHb 22 OXOpoHa 310pOB’s 3@ BiJIMTOBITHUMH CIICI1AIbBHOCTSIMH.

1.2. JTo cknany kadeapu BXOAUTH HE MEHIIE IT'ATH HAyKOBO-TIEIarOTIYHUX MPalliBHUKIB,
UL SIKUX Kadeapa € OCHOBHMM MiclieM poOOTH, 1 HE MEHII SIK TPH 3 HUX MAalOTh HAyKOBHI
CTYIIiHb Ta/a00 BUeHE (ITOYECHE) 3BAaHHSI.

1.3. Kadenpa nie BiANOBIAHO 10 YUHHOTO 3aKOHO/JABCTBA YKpaiHH, HOPMATHUBHO-
NpaBOBUX akTiB YKpainu, 3akony Ykpainu «lIpo Bumry ocity» Big 01.07.2014 Nel556-VI,
Craryry Akaznemii, IlomoskeHHss Tpo oprasi3aiito OCBITHHOTO Tporecy, [lomoxeHHs ™po
kadenpy, IlpaBuyn BHYTPIIHBOTO PpO3MOPANKY, KOIEKTHUBHOrO JOroBOpYy, HakasiB 1
posnopsmkenb Pextopa, pimens Buenoi pagu Akanemii Ta ¢gakynbreTy, 1m0 Habpaiu YNHHOCTI
BianoBiaHo g0 Cratyty Akaaemii.

1.4. Kadenpa nignopsakoByeTbess PexkTopoBi Ta mpopektopaMm Akafemii 3a HampsMaMu
TSUTPHOCTI  3aKJIaJy BHINOI OCBITH, JeKaHOBI (akynbTeTy No2, y CTPYKTypi SKOTO BOHA
nepeOyBae.

1.5. KoHTpons 3a AisutbHICTIO Kadenpu 3MiiCHIOE IeKaH (aKyJIbTeTy, B CTPYKTYpi SIKOTO
BOHA niepedyBae, mpopekTopu Ta Pekrop Akanemii.

1.6. Kadenpa cTBOproeTbes, peopranizyeTbcsi abo JIKBIIyeTbCA 3a HakazoMm Pekrtopa
AxkaneMii 3a mojgaHHsaM JaekaHa QaxkynpTeTy (mani — @akynpTeT) Ta 3a piuieHHsIM Buenoi panu
abo QaxynbreTy AKagemii.

1.7. besnocepenHiM KepiBHUKOM Kadenpu € 3aBiayBau Kadeapu, sKuUil opraHi3oBye
poboty kadenpu i Hece BIAMOBIIATBHICTD 32 PE3YNbTATH 11 AiSTBHOCTI.

1.8. Kadenpa 3xiiicaroe po0oTy i 3BiTYye nepea Buenoro pagoro abo pamor GaxyabTeTy,
K1 KOOPAUHYIOTh, KOHTPOJIIOIOTH i1 ISTIBHICTD.

1.9. PoGora xadeapu 3AiiCHIOETHCS 3T1AHO 3 PIYHAM TUTAHOM, KU OXOILIIOE HABYAJIbHY,
BHUXOBHY, METOJUYHY, HAyKOBY, OpraHi3aliiiHy W IHII BUAU poOIT. PiuyHMil muiaH mopaeTscs
pasoM 31 3BITOM JO0 15 4YepBHA KOXHOTO POKYy 10 paau (akylnbTeTy Ha pO3MIA] Ta
3arBep/pkeHHA. OOroBOpEeHHS BHKOHAHHS LIMX TUIAHIB Ta IHIIMX MUTaHb AISUIBHOCTI Kadeapu
NPOBOJIUTHCA Ha 3aciJaHHAX KadeIpu miJ KEepiBHULTBOM 3aBijlyBaya Kadeapu 3a ydacTio
BUKIIQJAIIbKOTO CKIIATY.

1.10. Kadenapa Beme JOKyMEHTAIlilO, sSKa BiqoOpakae 3MICT, OpraHi3allifo Ta METOJIUKY
MIPOBEJICHHS HaBYaJIbHO-METOJMYHOI, HaBYaJbHO-BUXOBHOI Ta HaykoBoi poOir. Ilepenik
HEOOXIIHUX JOKYMEHTIB, sIKI BeAyThCS KadeAporo, BH3HAYAETHCS HABYAIBHO-METOJUYHOIO
JacTHHOIO AKajemii.

2. OCHOBHI HAITPAAMU AIAAJIBHOCTI TA 3ABJJAHHSA KA®EAPU

2.1.0OcHOBHUMU HaNpSIMaMU JisUTBHOCTI Kadeapu €:
— HapuaneHO-MeTOAMYHA POOOTA;
— Haykosa po0ora;
— MixnapoaHa JisUTbHICTh

2.2.3a xadeaporo 3aKkpirieHi HaBYaabHI JUCIUTIIIHU:
1. BBeneHHs y cnemiaabHICTh



BuytpimHi xBopoou
BHyTpimHsa MenuiuHa 3 OIIHKOIO Pe3yNbTaTiB A0CIiIIKEHb
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Jepmatoorist Ta BEHEpOJIOTis
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2.3.Ilepenix TUCIUIUIIH MOPIYHO KOPETYETHCS BIIMOBIIHO IO OCBITHIX IMPOTrpaM Ta HaBYAIBHUX
IU1aHIB. 3MIHU /10 MepeNiKy JUCIUILIIH, 3aKpIIJICHUX 3a Kaeaporo, BHOCITHCS 3a MPOMO3HIIIEI0
kadenpu He mizHime 20 cepnHsA NOTOYHOTO POKY 1 3aTBEP/KYIOTHCA HAaKa30M PEeKTopa.

2.4.Y HaBYAJIbHO-METOAUYHii po00OTi 0OCHOBHUMH 3aBJaHHAMU Kadeapu €:

2.4.1 3abe3mnedyeHHs SIKOCTI HaBYAIHHO-METOJUYHOTO CYIMPOBOJY OCBITHBHOTO IMPOILIECY.
[TinroToBKa HABYATHLHO-METOIMYHOTO KOMIUIEKCY JUCIMILIIH, 3aKPITUICHUX 32 Kadeaporo.

2.4.2 3abe3mnedyeHHs i KOHTPOJb SKOCTI OCBITHBOTO MPOIIECY BiAMOBIAHO 10 CTAaHAAPTIB
OCBITHBOI JIISUTBHOCTI Ta HOPMAaTUBHHUX JOKYMEHTIB 3 OpraHi3aiii OCBITHBOTO MpOIECy B
Axazemii, 3a0e3nedeHHs] TOTPUMaHHs BUMOT aKaJIeMIqHO1 T0OpOYECHOCTI.

2.4.3 Po3pobka mpomo3uIlii MO0 YyJOCKOHAJIEHHS METOMIB OI[IHIOBaHHS SIKOCTI
OCBITHBOT'O TIPOIIECY.



2.4.4 TloromxeHHss o0O0CATY TMEAAroriyHOTO HABAaHTAXKEHHS HAYKOBO-TIEAArOTIYHUX
NpaliBHUKIB Kadeapu Ha HACTYIMHHI HaBYAIbHUHN PIK.

245 Opranizaiis MOeJarorivyHoro KOHTPOIK HABYAIBHO-METOAMYHOI AiSUTBHOCTI,
NPOBEICHHS KOHTPOJIBHMX 1 B3a€EMHUX BiJIBITyBaHb 3 MOAAJIBIINM OOTOBOPEHHSM Ha 3acCiaHHsX
kadeapu. OpraHizaiiiss BIAKPUTHX JICKIIHA, MPAKTUYHUX 3aHATh Ta OOTOBOPEHHS 1X METOJUKH 1
3MICTY.

2.4.6 Po3pobOka BHMOr 1 MPOMO3UINIKA IIOJO0 BIOCKOHAJEHHS 3MICTY W 00csTy
HaBYaJIBHUX TMPOTpaM i3 JUCHUILIIH Kadeapu, BUPOOJEHHS €IMHOI KOHIICMIIi BTUICHHS 3MICTY
OCBITH 32 IMCUUIUTIHAMY, 1110 BUKJIAAAI0ThCs Kadeaporo

2.4.7 Po3pobka, opranizaiis i BIpOBaHKEHHS HOBITHIX OCBITHIX TEXHOJIOTiH B OCBITHIN
nporiec. CpusiHHS BIIPOBAKCHHIO KPAIIOTO CBITOBOTO JOCBITYy 3a0€3MEUCHHS SIKOCTI OCBITH 3
ypaxyBaHHSM BHMOT PUHKY Ipalli 10 KOMIETCHTHOCTEH (DaxiBIIiB.

2.4.8 IlornubnenHs cmiBmpami 3 KadeapamMu Ta CTPYKTYPHHMH HiAPO3AITIAMH IHIIHX
3aKJIaJiB BUIIOI OCBITH y c(epi HAyKOBO-METOAMYHOI poOOTH Ta METOAMYHOTO 3abe3meueHHs
OCBITHBOTO MPOLIECY.

249 IligrotoBka BHCOKOKBaTi()iIKOBAaHMX  HAyKOBO-TIEJArOTiUHUX  KajapiB,  SsKi
BOJIOAIIOTh TJIMOOKMMHU TEOPETUYHHUMH 1 TPAaKTUYHUMU HaBHYKAMH, BHUCOKHUM piBHEM
npodecioHali3My Ta KOMIIETCHTHOCTI 3 OOpaHOi CIeIiadbHOCTI BIATOBITHO 1O CTaHIAPTIB
BHUIIO1 OCBITH.

2.4.10 3abe3nedeHHs miIBUIICHHS KBami(ikamii HAyKOBO-TIEaroriYHUX MPaIliBHUKIB.

2.4.11 Po3pobka ocBiTHIX (OCBITHBO-TIPO(ECIITHIX) MpOrpam, HaBYAIbHHUX TUIAHIB.

2.4.12 HanucaHHg Ta TIATOTOBKA A0 BHJAHHS MiAPYYHUKIB, MOCIOHUKIB, HaBYAJIbHUX
BiJIcO(1IbMIB TOIIO.

2.4.13 Po3pobka edekTuBHUX (OpPM Ta 3AIHCHEHHA MOTOYHOTO 1 IMiJICYMKOBOTO
KOHTPOJIIO 3HaHb 3/100yBayiB BUILOI OCBITH.

2.4.14 Oprani3ariist Ta KEpiBHAILITBO BCIMa BHJIAMH MTPAKTHKH.

2.4.15 MeronnuHe 3a0e3ledeHHs Ta yd4acTh B OpraHisamii TPOBEJICHHS KOHTPOJIO
3aJIMIIKOBOTO PIBHS 3HaHb CTYAEHTIB, Y TOMY YHCII PEKTOPCHKOrO0 KOHTPOJIIO 3 JUCIHILIIH
3aKpilIeHUX 3a Kageapamu QaKyabTeTy.

2.4.16 IlpoBeneHHS KOMIIETEHTHOI €KCHEpTH3M pYKOIMCIB HaBYaJbHOI JiTeparypH,
METOJUYHOI JOKYMEHTAIII].

2.5. Y HaykoBiii po6oTi

2.5.1. Opranizariist Ta IPOBEICHHS HAYKOBO-IO0CIAHOT poOOTH, MiArOTOBKAa HAYKOBUX 1 HAYKOBO-

MearoriYHuX KajapiB, a caMe:

— TPOBEICHHS HAYKOBUX IOCITIUKCHb 3 TEOPETUYHHUX Ta TMPAKTHYHUX NpoOJIeM Ha OCHOBI
O10)KETHOT0, FOCTIIOTOBIPHOT0, TPAHTOBOT'O Ta 1HIIUX BHUIIB (piHAHCYBaHHS,

— CTBOpEHHS YMOB /I 3aJly4€HHs 3100yBayiB BUIO] OCBITH JJO HAYKOBOi poOOTH (OpraHizaris
pPOOOTH HayKOBUX I'ypPTKiB, KEPIBHUIITBO HAYKOBO-JOCIIIHOIO pOOOTOI0);

— HamnMCaHHsA KBaliQikamiiHUX (Marictepchbkux) poOiT, sIKi MICTATh PE3yNbTaTH HAYKOBOTO
MOIIYKY 37100yBayiB BUIIOI OCBITH,

— 3a0e3nedyeHHsT HayKOBO-IIPOQECIMHOTO 3pOCTaHHS HAyKOBO-TEJAroriYHUX IpalliBHUKIB
Kadeapu;

— 0OTOBOpEHHS HAYKOBO-IOCIHITHUX POOIT HAYKOBO-TICAATOTIYHHMX MPAIiBHUKIB Kadenpu Ta
3100yBadiB BUIIOI OCBITH, PEKOMEHIAIlIN 1X 10 IPYKY.



2.5.2. HaykoBo-excnepTHe 3a0e3ledyeHHs MiATOTOBKM Ta BUAAHHA mNyOunikauid (Monorpadii,
JOBIJTHUKY, 30IpHUKH HAyKOBUX Tpallb, CIOBHHUKH, HAYKOBI XypHalld, CTaTTi, T€3H, JOMOBIiIi
TOIIO).

2.5.3. ExcmeptH3a Ta peleH3yBaHHS pe3yJbTaTiB HAYKOBHX JOCHI[KeHb (aBTOpedeparw,
JcepTartii, HayKoOBi BUJIaHHS, CTATTI TOIIO).

2.5.4. Oprani3aiiisi, MpOBEJEHHS 1 y4acTh Y HAYKOBUX CeMiHapax, KOH(epeHIisiX, CHMIT031yMax.
2.5.5. CniBnpanis y pizaux dopmax 3 kadeapamu, CTPYKTYPHUMH IMIIPO3AITAMH THIITMX BHIIHUX
MEIMYHUX HABYAJIBHMX  3aKJaJiB, HAyKOBO-IOCTIJIHUMH yCTAaHOBaMH, TI'POMAJCHKHMHU
00’ eqHaHHAMH Y cepl HAyKOBOI MIsUTBHOCTI Ta MMPOBEICHHI HAYKOBHUX JTOCIIIIPKEHb.

2.5.6. YuacTp mpauiBHUKIB Kadeapu y poOOTi €KCIepTHUX, I'POMAJCHKUX pagax, KOMICIsX,
pobounx rpymax MOH VYkpainu, MO3 VYkpainu, iHIIUX OpraHiB BIAIH, CIHEIiaTi30BaHUX
Buenux pamax i3 3ax#cCTy AOKTOPCHKUX/KAaHIUAATCHKUX IHCEPTalid, pelakuiiHUX/HAyKOBUX
paaax »KypHaJiB TOIIO.

2.6. Y chepi MizkHAPOAHOT TiSITILHOCTI

2.6.1. BuBYeHHs MIDKHapPOJHOTO JOCBiAY MiArOTOBKM (haxiBiiB 3a mpodineM kadenpu ta Horo
BUKOPHUCTAHHS Y OCBITHBOMY TPOIIECI.

2.6.2. Y4acTp y BUKOHAHHI MDDKHAPOTHUX MPOEKTIB TA IPOTPaM.

2.6.3. Opranizaiis Ta ydacTb B OOMiHI CTyJ€HTaMH, HAYKOBO-TIEIarOT1TYHUMH IPAIliBHUKAMHU B
paMKax MDKHApOAHHUX YTOJ IIOA0 aKaJeMiqHOT MOOITBHOCTI.

2.6.4.CriBmpars y pi3Hux ¢opMax Ta 0OMiH JJOCBIJIOM 3 IHO3EMHUMHU 3aKJIaJaMH BHUIIOT OCBITH U
iXHIMH CTPYKTYpPHUMH TWiJIPO3JiJIaMU, HAyKOBO-IOCTIIHUMH YCTaHOBAMH, T'POMAJICHKUMHU
00’ € THAaHHSMHU.

2.6.5. Oprani3arisi, TpOBEIEHHS i y4acTh y MDXHAPOJHUX HAYKOBO-TIPAaKTUYHUX 3aX0J1aX.
2.6.6. IlornuOneHHs criBIparlli 3 IHO36MHUMH HayKOBUMH BHIaHHSIMHU.

3. CKJIAJL KAGEJIPHA

3.1. 1o ckaany kadeapu BXOAATh:

— 3aBigyBau Kadeapu;

— npodecopu;

— JIOLIEHTH,

— CcTapuIl BUKJIa/Jayi, BUKJIa1a4i, aCUCTEHTH,

— HaBYAIBHO-JOMOMIXHI MPaI[iBHUKH.

3.2. llltatHuil po3nmuc HayKOBO-TENAroriyHuX MpaliBHUKIB Kadeapu Ha KOKHUN HaBYAJIbHUI
PIK 3aTBEPIKYETHCS 10 HOTO IMOYATKY B YCTAHOBJICHOMY TIOPS/IKY.

3.3. Vci cniBpoOITHUKHM KadeIpu KOPUCTYIOTbCS TIpaBaMH, MepeadadyeHUMH YUHHUM
3aKOHO/IaBCTBOM Ykpainu, Ctatryrom Axanemii, 3akoHoM VYkpainu «[Ipo BuIIy OCBITY»,
KoJsiekTuBHUM JIOTOBOPOM TOIIIO.

3.4. TlpauiBHuku Kadeapu BHUKOHYIOTH Yci Haka3u Pexrtopa Axazemii, po3MOpsKEHHS
IPOPEKTOPIB, I€KaHa BiAMOBIAHOTO (paKkynbTeTy, 3aBiayBaya Kadeapu.

3.5. 3aBinzyBau kadenpu BU3HauUa€ 00OB’SI3KM HAYKOBO-TIEIarOriyHUX MPalliBHUKIB KadeapH, sKi
BHOCSITHCSL JI0 IXHIX IHAMBIAYaldbHHUX IUIaHIB poOoTH. HampukiHili HaBYaIbHOTO POKY KOXKEH
HayKOBO-TICIArOTIYHUMA TIPAI[iBHUK 3BITYE MPO BUKOHAHHS 1HIMBIAYaJIbHOTO IUIaHY pOOOTH Ha
3acijmanHi kadeapmu.



3.6. OOOB’s3KM HaBYAJIHHO-JOMOMIKHOTO TMEPCOHATY BHU3HAYAIOThCA IXHIMH IOCAJOBUMHU
IHCTPYKIISIMH.

3.7. Homenknarypa crnpaB kadeapu (opMyeThbcs 3TiTHO 3 BIAMOBIIHUM Haka3oMm Pektopa
Axanewmii.

4. KEPIBHUIITBO KA®EJAPOIO

4.1. KepiBauurpo kadeaporo 31iicHIoe 3aBinyBay kadeapu. Ha mocany 3aBimyBauda xadeapu

MOXXE TPETCHIYyBaTH HAYKOBO-TICJAroriYHUMN IpAaIliBHUK, SKHUH Mae HAyKOBHH CTYIIHb Ta/abo

BUYCHE (TOYecHEe) 3BaHHS BIANOBIAHO A0 npodimo kadernpu. Craxk HayKOBO-TIEIArorivyHOi

TisSUTBHOCTI  Ta/ab0 poOoYMiA CTaxk 3a BIANOBILAHUM TPO(diieM TPYIOBOi AISUTBHOCTI — HE MEHIIIE

n’stu pokiB. KepiBHuK Kadeapu oOupaeThCcsi 32 KOHKYPCOM Ta€EMHHM TOJIOCYBaHHSIM BueHnoro

pamoro AxazeMmii TepMiHOM Ha 5 pPOKIB 3 ypaXyBaHHSM IPONO3HIINA TPYIOBOTO KOJIEKTUBY
dakynbrery Ta Kadeapu.

[Ipouenypa obpanus 3aBigyBaua Kadeapu periamMeHTyeTbes [1onokeHHIM PO MOPsI0K
MPOBEJICHHS KOHKYPCHOTO Bi0OpY Ha 3aMillleHHS BaKaHTHUX I10CaJ]] HAYKOBO-TIEIaroridyHuX
npauiBHukiB 'y BHK3 JIOP «JIpBiBcbka MennyHa akaaeMis iMeHi Auapes KpynuHcbkoroy.

4.2. 3aBigyBau kadempu 3a0e3redye Opradi3aiilo OCBITHROTO TIPOIECY, BHUKOHAHHS

HaBYAJIBHMUX IUIAHIB 1 MpOrpaM HaBYAIBHUX IUCLUIUIIH, 3IIMCHIOE KOHTPOJb 3a SKICTIO

BUKJIQIaHHS HABYAJBHHUX JUCIMIUIIH, HABYAIbHO-METOIUYHOIO Ta HAyKOBOIO isIIBHICTIO

BUKJIA1aYiB.

4.3. 3aBinyBau kadenpu:

— 3I1HCHIOE OpraHi3allilo i KepiBHHIITBO BCiMa BHJAAMH TisSUTBHOCTI Kadenpu il BiAmoBinae 3a
pe3yibTaty ii podoTu;

— Hece NMEePCOHANIbHY BiJIMOBIAANBHICTD 32 AKICTH 1 3MICT OCBITH 3 HaBYANbHUX AUCIMILIIH, 10
3aKpirieHi 3a kaheaporo;

— peamizye [Iporpamy po3BUTKY Kadeapu;

— oOprani3oBye, 3a0e3nedye, KOHTPOJIOE BHKOHAHHs: Haka3iB 1 po3mopsmkeHb Pekropa,
pOpeKTOpiB AKazeMii, JekaHa (akyJIbTeTy; UYMHHOTO 3aKOHOJABCTBA IPO MPAlLl0, MPaBUII
BHYTPIIIHBOTO PO3MOPAAKY M JTOTPUMaHHS TPYAOBOi AMCLUUIUIIHU BCiMa CHIBPOOITHHKaMHU
Kaeapu; mpaBuIl OE3MEKH IMpalli Ta MOXKEKHOT Oe3NeKH;

— Oepe yuyacTb y (hopMyBaHHI KaJpOBOIo CKiIaay Kadeapu;

— MPOBOAMUTH POOOTY LIOJ0 3aJTYUYEHHS J0 Y4acTi B OCBITHROMY ITpOLEC] KBaJli(hiKOBAaHUX
CHIBPOOITHUKIB 1HIIMX 3aKJIaJiB BUIO] OCBITH, HAYKOBHX YCTaHOB, 3aKJIa/{iB OXOPOHHU
310pOB’S;

— IUIaHye poOOTY 3 MiJABUIIEHHS KBami]ikamii ciBpoOITHUKIB Kadeapu;

— y3arajpHIOE Ta IMOMIMPIOE JJOCBIJ poOOTH Kpalux BUKIaadiB Kadeapu, Hagae JOOMOTY
MOJIOJIIM BHKJIaJa4aM MIOA0 BAOCKOHAJICHHS NeIaroriyHoi MaiiCTEpPHOCTI, CTIPHSIE
3pOCTaHHIO IXHPOT'O HAYKOBOT'O PiBHS;

— IUTaHy€e Ta IPOBOAUTH 3acilaHHs Kadeapu BiAMOBIAHO 10 ii MIaHy poboTH;

— poOuTH MMOJAHHS 1010 IPUCBOEHHS BUEHUX 3BaHb, HATOPOKEHHS Ta MPEMiIOBaHHS
CriBpoOITHUKIB Kadeapu;

— IUIaHYy€E, OPTaHI30BY€E, KOOPAMHYE HABYAIbHO-METOANYHY i BUXOBHY POOOTY HAyKOBO-
MearoriYHuX MpariBHUKIB Kadeapu:

— Oepe y4acTh B PO3MO/IUII HABYATHLHOTO HABAHTAXKECHHSI HAYKOBO-TIEIarOT1YHUX MPaIliBHUKIB
Kadeapu;



— CHUCTEMAaTHYHO KOHTPOJIIOE€ BUKOHAHHS HABYAJILHOTO HAaBAaHTAXCHHS HAyKOBO-
MeAaroriYyHUMHU MpaIiBHUKaMu Kadenpu;

— Oprai3oBY€ MPOBEJCHHS HAYKOBUX 1 HAYKOBO-METOIMYHUX CEMiHapiB,;

— CBO€YACHO TMOJa€ y BiAMOBiAHI migpo3aiiu Axanemii ((akyinbTeTy) IUIAHOBO-3BITHY
JIOKYMEHTAIIII0 Ta 1HIII MaTepialid mpo poOoTy kadeapu 3a BCTAaHOBJICHHUMH (hopMamMu i y
BHU3HAYCHI TEPMIHH;

— Yy MeXax CBOIX MOBHOBa)XE€Hb BUJAE€ PO3MOPSAIKEHHS, 10 CTOCYIOTHCS AIsNIBHOCTI Kadeapu 1
€ 000B’I3KOBUMH JIJIs BCIX 11 IPAIliBHUKIB;

— mpeacTaBisie Kapeapy B KOJETiaIbHUX OpraHax YIpaBiIiHHS, Tepel KEpiBHULITBOM AKaaeMii
Ta (QaKynbTeTy;

— OpraHi3oBYye BUCBITJICHHS JisUIbHOCTI Kadeapu Ha Web-caiiti Akagemii;

— BHOCUTH mpono3uuii Ha Bueny pagy ¢akynereTy, AKkaaemii MmOJ0 BIOCKOHAJICHHS
HaBYAJILHO-METOIMYHOT, HAYKOBO1, BUXOBHOI i OpraHizamiifHoi poOoTH.

4.4. Tlicns 3akiHYeHHS TepMiHy mepeOyBaHHs Ha Mocaji 3aBigyBay Kadeapu 3BiTye MPO CBOIO

TisUTBHICTh 32 BHOOpHUN mepioA. 3aBigyBau kadeapu Moke OyTH 3BUIbHEHHWH 3 MOcaau o

3aKiHYEeHHS TEPMiHY KOHTPAKTy Y BUIIAJKaX, Iepe0aueHuX 3aKOHOJAaBCTBOM Y KpaiHHU.

4.5. JlisnpHiCcTh 3aBigyBava Kadeapu KOHTPOIIOTh PexTop AkaneMii, mpopekTopu AkaaeMii Ta

JIeKaH BIAMOBIAHOTO (akyiabTeTy. Y pasi, KOJM PO3MOPSDKCHHS 3aBimyBada Kadeapu He

BIJIMIOBIJAIOTh YMHHOMY 3aKoHOAaBcTBY, Cratyty Akazaewmii, IlojoxenHio mpo kadempy uu

3aBIAIOTh IIKO/M iHTEepecaM AKajieMii, IX MOXKe cKacyBaTH JAeKaH (haKylIbTeTy.

4.6. Ilnam poGotum kadenpu Ha HACTYNHHMI HaBYANBHUN pIK Ta IHOI JOKYMEHTH, IO

perJamMeHTyroTh poboTy Kadeapu (1HAUBIAYyaNIbHI IIJIaHK pOOOTH BUKJIAIa4iB TOIIO), 3aTBEPIKYE

3aBiyBau kadenpu 10 31 cepnHs MOTOYHOTO POKY.

4.7. KonerianbHUM OpraHOM YIIpaBIliHHSA Kadeaporo € 11 3acilaHHs.

["osioBye Ha 3acizanHsAX Kadeapu 11 3aBiayBau.

4.8. 3aciganas kadeapu € OCHOBHOIO )OPMOIO OOTOBOPEHHS 1 BUPIIICHHS MTUTaHb, OB’ I3aHUX 13

HaBYaJIbHO-METOUYHOI0, HAYKOBOIO, BUXOBHOIO pOOOTOIO KadeapH.

4.9. 'V 3acigaHHsIX Oepe ydacTh YBECh HAyKOBO-TIEAArOTIYHUHN CKJIaa Kadeapy, B TOMY YHCII U Ti

HOTO IpeICTaBHUKH, SIK1 MPAIIOIOTh 32 CYMICHHUIITBOM. 3a HEOOX1JHOCTI, IO y4acTi B 3aciJaHHI

MOXYTh 3aJIy4aTHCh: MariCTpaHTH, J1ab0paHTH TOLIO.

4.10. 3acizanHs IPOBOJATHCS HE PiJLIE OJHOTO pa3y Ha MicCslb Y BU3HAYCHUN I€Hb THXKHS 1 yac

Ha IT1JICTaB1 IJIaHy, 3aTBEP/KEHOr0 3aBilyBaueM KadeIpH 0 MoYaTKy HaB4alIbHOIO POKY.

4.11. Ha 3acizanHsx kadeapu oOroBOpIOIOTHCS 1 BUPIIIYIOThCS TaKi MUTaHHS:

— 0OroBOpeHHs POOOYMX HABUATBHHUX MPOTpaM 3 KOXKHOI TUCIUILIIHHU, SIKI BITHOCSTHCS IO
naHoi kadenpu, 3a 3MICT SKOi BIIMOB1/Ia€ BUKJIaAay 1 3aBiayBad Kadeapu,

— 3aTBep/KEHHS poOOYMX HAaBUAJIBHHUX MpOrpam, JEKILIN, MPaKTUUYHUX 3aHATh 1 CEMiHapiB Ha
cemMecTp (HaBUaJIbHUI pIK);

— 3aTBEP/KCHHSI 1HIWBIIyalbHUX IJIaHIB HAYKOBO-TIEIArOTIYHUX MPAIIBHUKIB 13 3a3HAYCHHIM
3aBJlaHb 3 HABYAJIbHOI Ta HAYKOBO-METOIMYHOI pOOOTH;

— po3moai 00OB’S3KIB MDK CIHiBpoOiTHMKaMu Kadenpu # odopmieHHs iX y BUIII
3aTBEP/DKEHUX 3aBilyBaueM KadeIpH MocagoBUX IHCTPYKIiH criBpoOiTHUKA Kadeapu,

— 3BITH BUKJIQJIa4iB PO CTaH HaBYAJIbHO-METOJAUYHOI0 3a0€31eUeHHs JUCLUILIIH,;

— O0OTOBOPEHHS BIIKPUTUX 3aHSTH Ta B3a€MOBIJIB11yBaHb;

— TIOTOYHA YCIIIIHICTh CTYJEHTIB, 3BITH MPO POOOTY 31 CTyACHTaMH, IO HABUYAIOTHCS 1 3a
JIep>KaBHUM 3aMOBJICHHSIM 1 HA KOHTPAKTHINA OCHOBI;



— THPaXyBaHHSA THUIOTPAaPCbKUM CHOCOOOM 3 HACTYMHMM BIPOBA/DKCHHSM 1 peali3ali€io
HiATOTOBIEHUX OKPEMHUMH CIIBPOOITHHKaMU ¥ aBTOPCHKUM KOJIEKTUBOM Kadenpu
METOAMYHHUX MOCIOHUKIB, PEKOMEHJAIiH, MiAPYYHUKIB Ta 1HIIOI HABYAIbHO-METOAWYHOL
JiTeparypu;

— O0OroBOpEeHHS HOBHX HABYAJIbHUX IPOTpaM 3 AWUCIMIUIIH, BHECEHHS OO HHX IPaBOK i
(dbopMyBaHHS TIPOITO3HUIIINA;

— O0OTOBOpEHHS PIBHA SKOCTI MPOBEICHUX BUKJIaJladyaMU JICKIIH, CeMIHAPCHKUX 1 IPAKTUIHUX
3aHSTD;

— 0OroBOpeHHS KOHTPOJBHMX 3aBJaHb, $IKi BHKOPHCTOBYIOTbCS B OCBITHROMY IIPOIIECI,
pe3ysbTaTiB TECTOBOTO KOHTPOJIO 3HaHb, KOHTPOJIBHHUX POOIT, AU(epeHiioBaHUX 3aTiKiB,
€K3aMeHiB Ta IHMHKX (POPM KOHTPOJIIIO OCBITHBOI JisTBHOCTI 37/00yBaviB BUIIOi OCBITH;

— iH(opmalis nIpo BUKOHAHHA pimeHb Pekropa, Buenoi pagu Axaznemii Ta hakynbreTy;

— 3BIT Kadeapu Mpo MiACyMKH pOOOTH 32 HaBYATIBHHN PiK;

— 3BITH BHUKJIaJIavuiB MMPO MiABUIICHHS KBaTi(iKarii.

4.12. Y mexax 3aciianb kKadeapu MOXKYTb IPOBOJUTHUCS HAYKOBO-METOINYHI, HAYKOBI cCeMiHapu

1 kKoH(pepeHiii.

4.13. Kadenpa moxxe mpuilMatu pillleHHs, AKIIO Ha 3aciJaHHI MPUCYTHI HE MeHIIe 2/3 ckiamy

HAYKOBO-TIEIarOriYHUX MPAIliBHUKIB, SIKI MPAIIOIOTh HA TIOCTIiHIi OCHOBI.

Pimenns xadenpu BBaXKa€ThCsI MOBHOBAKHUM, SIKIIO 32 HBOTO MporojocyBano moHan 50 %

NPUCYTHIX Ha 3aCilaHH1 HAYKOBO-TIEJAarOTiYHHUX MPAIiBHUKIB.

414, Tlig vac 3acimaHHd KadeaApu BEIEThCS MPOTOKOJ, SKHH ITiIMUCYETHCS TOJOBYIOUUM 1

CeKpeTapeM 3aciiaHHs. Y TMPOTOKOJI KOPOTKO 3a3HAYalOThCsl yci OOroBOpEeHI Ha 3aci/laHHi

NUTAHHSA W yXBaJleHI 3a pe3ynbTaTaMM OOroBopeHHs pimeHHs. [IpoTokonu odopMisitoTbes B

narnepoBOMy BHUIVIAAI Ta 30epiraeTbes y 3aBigyBaya Kadeapu 1 B KIHII HaBYAIBHOTO POKY

3/1aI0ThCS B apXiB.

5. ®YHKIII HAYKOBO-IIEJAT OT'TYHHUX ITPAIIBHUKIB
HaykoBo-negaroriuni npaniBHuku kadeapu:
5.1. BianoBigaroTh 3a BAKOHAHHS 1HIWBIIYaJILHOTO IIAHY POOOTH.
5.2. 3abe3neuyloTh MPOBEJCHHS HAa HAJEKHOMY HAyKOBO-METOJUYHOMY pIBHI JIEKIIHHUX,
NPAaKTUYHUX, CEMIHAPCHKUX Ta IHIIMX BUJIIB HAaBYAJIbHUX 3aHSTh;
5.3. Po3po0:isioTh HaBYAIbHO-METOAWYHE 3a0€3MeUeHHs AUCLUILIIH, SIKI BUKIAJal0Th, HECYTh
BIJINOBIJAJIBHICTD 32 iX AKICTh Ta PO3MILLEHHS B €IEKTPOHHOMY perno3uTapii Akaaemii.
5.4. 3niHCHIOIOTH KOHTPOJIb SIKOCTI HaBYaHHS CTYAEHTIB, aHali3 pe3yNbTaTiB MOTOYHOIO Ta
CEMECTPOBOTO KOHTPOITIO.
5.5. Oprani3oByIOTh Ta KOHTPOJIIOIOTH CAMOCTIITHY pOOOTY CTY/AEHTIB.
5.6. BUKOHYIOTHh HaKa3W Ta PO3MOPSHKEHHS 1010 MMTaHb 3a0€3MeUeHHs OCBITHHOTO TPOIIECY.
5.7. Po3po0astoTh MiAPYYHUKH, HABYAIHHI TOCIOHMKH, PEKOMEHAITI1, a TAKOX 1HII METOIUYHI
MaTepianu s 3700yBayiB BUIOT OCBITH.
5.8. bepyTh yyacTh y mpoBeAE€HHI HAYKOBHX JOCIIIKEHb KadenpH, 311HCHIOIOTh KEePiBHUIITBO
HAyKOBO-/IOCJIITHOI POOOTOIO CTY/ICHTIB.
5.9. 3niiicHIOIOTH BUXOBHY poOOTY 31 CTyJeHTaMH, (OPMYIOTh Y HUX I'POMAITHCHKY MO3HUIIIIO,
MOYyTTs MPOo(deciifHOl T1THOCTI Ta YECTI.
5.10. BukonyroTs pexomenaaiii Konekcy akanemignoi 1o0podecHOCTi Akamemii.
5.11. 3ailicHIOIOTH TIpOIaraHay HayKOBUX, (axOBHX 1 3arajJlbHOOCBITHIX 3HaHb. [IpoBoaWTH
npodopieHTalIiHY POOOTY.



6. BIAIIOBIIAJIBHICTD

6.1. 3aBimyBau Ta TpaliBHUKKA Kadenpw 3aJeXKHO BiJ IOCATOBUX IHCTPYKIIH
(byHKLIOHATLHUX 00OB’S13KiB HECYTh BiAMOBIAAIBHICTD 3a:

- SIKICTb OCBITHBOTO TPOIIECY;

- 4ITKE CyMJIIHHE BUKOHAHHS ()YHKIIIM Ta IMOCTaBJICHUX 3aB/IaHb;

- CTaH OOJIIKY Ta 3BITHOCTI 3 YCiX BUIB CBO€T JisSTILHOCTI,

- TOCTOBIpHICTH iH(OpMaIlii Ta 3BITiB;

- 30epiranHs JJOKYMEHTIB, 0a3 TaHuX;

- 30epexKeHHsI MaTepiallbHUX I[IHHOCTEH.

7. NOKYMEHTAIUA KA®EAPU
7.1.  JokymenTarlis kadeapu 3 opradizailii Ta HAyKOBO-METOJUIHOTO 3203 MCUCHHS
OCBITHBOTO ITPOLIECY:

— HOMEHKJIaTypa crpaB Kadeapu;

— HakKa3M Ta pO3NOPSIKEHHS PEKTOpa YHIBEPCUTETY, IeKaHa (paKkynbTeTy 3 OCHOBHOI
IISIIBHOCTI,

— Tpadiku OCBITHHOTO MPOIIECy 3a BCiMa opMaMu HaBYAHHS,

— TIOJIOKEHHS Tpo Kadenpy;

— TOCaJloBl IHCTPYKIIT MpaIiBHUKIB Kadeapu;

— IIaH poOoTH KadeIpu Ha HaBYAJIBHHH PIK 3a 3aTBEPKEHOI0 (hOpMOIO (HaBYAJIbHA,
HayKOBa, METOJIMYHA, OpTraHi3aliliHa Ta BUXOBHA po0OTa);

— TPOTOKOJIHM 3acijiaHb Kadeapu;

— IUIaHU, IPOTOKOJIM Ta 3BITH pOOOTH METOJIMYHOIO CEMIHAPY;

— IUIaHU, IPOTOKOJIM Ta 3BITH pOOOTH HAyKOBOT'O CEMIHAPY;

—  CIIMCOK CIIBPOOITHUKIB Kadenpu;

— rpadik Ta po3kiaaa poOOTH CHIBPOOITHUKIB Kadeapu;

— pPO3MOALI HaBYaJIbHOI poOOTH Kadeapu Ha HaBYAIbHUMN PIK;

— 3BIT KadeapH PO BUKOHAHHS IJIaHy poOOTH (CeMEeCTpOBUA Ta piuHUi);

— IHAMBIAYaNbHI MJIaHU pOOOTH HAYKOBO-TIEJAroriyHUX MPaIliBHUKIB,;

— KypHaJ oOJIKY IHIUBITyaJlbHUX 3aHSTh;

— HaBYAJIbHO-METOJWYHI KOMIUIEKCH JUCIUILUIIH Kadeapu;

— rpadik KOHCYIbTaLIN 3/100yBaviB OCBITH HayKOBO-TI€JaroriYyHUMH MpalliBHUKAMH;

— Trpadik miABUIIEHHS KBali(ikalii HayKOBO-NIeAaroriyHuX MpaiBHUKIB,;

— IUIaHH 1 3BITH MIJBUIIEHHS KBaniQikalii HayKOBO-TIeAaroriyHMX MpaliBHUKIB;

— IUIaH BIIKPUTHX 3aHATH Ha MOTOYHUH ceMecTp;

— JKypHaJl B3a€MHHUX 1 KOHTPOJBHUX BiJBIIyBaHb 3aHATh HAYKOBO-TIEArOT1YHUX 1
MeAaroriyHuX MpaliBHUKIB Kadeapu;

— KypHaJ peecTpallii IHCTPYKTaXiB 3 MUTaHb OXOPOHHM Iparli;

— Martepiai poOOTH CTYIEHTChKUX HAYKOBUX T'YPTKIB;

— JIOKYMEHTH PO OXOPOHY Mpalll Ta HUBUIbHY O€3IEKy;

— KYpHAaJIU peecTpallii BXiJHOI Ta BUX1THOT KOPECTIOHISHII;

— OIIMCH CIIpaB, 1110 TIEpe/IaHi B apXiB

— MacmopT CaHITaApHO-TEXHIYHOTO CTaHy MPUMIIEHb Kadenpu

Ta



aKTH MPO MPUMMaHHS, 37JaBaHHs Ta CIUCAHHS MaifHa 1 MaTepiaiB.

JKypHaJ IHBeHTapu3allii MaiiHa kadenpu;

PO3KJIaJ YepryBaHb BUKIJIaIadyiB 10 Kadeapi Ta iHII JOKYMEHTH BiAMOBIAHO 10
HOMEHKJIATYpH CTIpaB Kadeapu.

7.2.HaB4anbHO-METOIUYHUN KOMILJICKC 3 TUCIMILTIHM (B AlepOBOMY Ta €JIEKTPOHHOMY

BapiaHTi) MICTHTb:

7.3.Ha xadenpi npuzHayaeTbcs ocoba, sika Hece BIAMOBIAANBHICTh 3a BEICHHS JAOKYMEHTAIIIl.

7.4.AnMiHicTparis Akaaemii 3a0e3neuye kadeapy MpUMINICHHSIMH 1 HEOOX1THUM 00JIaIHaHHSM

TUIIOBY NIPOTPaMy HaBYAJIbHOI TUCIUTLIIHA

pobouy HaBUAIBHY IIPOrPaMy;

MiPYYHUKH, HAaBYAJIbHI MOCIOHUKY, KOHCIIEKTH JICKIIii;

METOAMYHI BKa3iBKH JI0 IPAKTUYHUX 1 Ta00PATOPHUX 3aHSATH;
METO/IMYHI BKa31BKH 1100 BUKOHAHHS CAaMOCTIHHOT poOOTH;
KpUTEpii OI[IHKK YCHIIITHOCTI,

Martepiaay sl IOTOYHOTO i CEMECTPOBOTO KOHTPOJIIIO 3HAHD (TECTH)
KOMIUIEKTH KOHTPOJIbHHUX 3aBJIaHb 3 HABYAIBHUX JIUCIIUILTIH,
eK3aMeHalliiini 0ieTy;

KonTtpons 3a BepeHHSM AOKyMeEHTalil 37ilicHIOe 3aBimyBau kadeapu. TepmiH 30epiranHs
JOKYMEHTAIlil BU3HAYAETHCS IHCTPYKIISIMU, PO3NOPSIKEHHAMH, 200 HAaKa30M PEKTOpa.

Jutst 30epiraHHs JOKyMEHTAIII].

7.1.

8. IPUKIHUEBI ITIOJIOKEHHSA

I_Ie MMOJIOKCHHSA PO3IJIAAA€ThCA 1 3aTBCPKYETHCA Buenoro paaoro AKa,[[eMﬁ Ta BBOOAUTHCA

y IO HaKa30M peKkTopa AKaaemii.

7.2. 3MiHH Ta JOMOBHEHHS 70 MBHOro [10J0KEHHS PO3TIAAAIOTRCS 1 3aTBEPIKYIOThCS BueHOr0

panoro Akanemii.



